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MS Director’s Credential Renewal

The MS Director’s Credential along with two years paid experience in a licensed childcare facility, qualifies an
individual to be a director of a licensed childcare facility in Mississippi. Please note that this renewal course is
only for those that have previously completed the 9-module MS Director Credential course and need to
renew. Renewal is required every 4 years to maintain your credential. This renewal course will not be offered
again until Fall 2022, so anyone with a credential that expires before then should register for one of the
options below.

For your convenience, we are offering both virtual and in-person classes. Please select only one option that
you wish to attend on the registration form.

To register: Print and complete this form. You may scan and email your registration to
amelda.ellis@mdhs.ms.gov or mail to the address below. Please note that a copy of your current MS
Director’s Credential certificate is required to complete your registration and enroll in the course. It should be
emailed or mailed along with your registration form. All participants must pre-register at least two weeks in
advance. Walk-ins or late registrations will not be accepted.

Mail to:

Attn: Amelda Ellis
750 N. State Street
Jackson, MS 39202

For any questions regarding the renewal course please email amelda.ellis@mdhs.ms.gov.
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MS Director Credential Renewal

Registration Form

Instructions for completing the MS Director’s Credential Renewal registration form:

1.
2.

hd

Fill out form completely.

Check the box on the date/location you wish to attend. Note: “Virtual” designates course offered online
via Zoom. All other dates are in-person in the city listed by the date.

Print your name legibly, as you wish it to appear on your certificate. If your name differs from your original
Director’s Credential certificate, enter your original name in parentheses. Ex. Jane Doe is on original
certificate but recently married and now Jane Smith. Applicant name should read Jane Smith (Jane Doe).
Provide your signature on the Applicant Signature line.

Enter your complete mailing address you prefer your renewal certificate to be mailed to.

The email address provided on your form will be used to send confirmation of your enrollment along with
the location for in-person training or the Zoom link for virtual training. Please note that Zoom links will be
sent at least 24 hours prior to the training date so please contact Amelda.Ellis@mdhs.ms.gov if it is not
received by then.

Pre-registration for this course is required and can be sent via email or mail. Registration closes 2-weeks
prior to the training date. Late registrations and walk-ins will not be accepted.

You must submit a copy of your current MS Director Credential certificate with your completed
registration form to enroll.

MS Director’s Renewal class locations & dates

Check the date you wish to attend.

[ ] March 15, 2022- Biloxi ~ [_]March 16, 2022- Virtual [_]March 23, 2022- Jackson

[ ]March 29, 2022-Natchez [_] April 5, 2022- Virtual ~ [_] April 19, 2022- Grenada

Applicant Name (Print) Applicant Signature

Street City State Zip
( )

Area Code Telephone Email

Email: Amelda.Ellis@mdhs.ms.gov

Mailing Address: Attn: Amelda Ellis, 750 N. State St, Jackson, MS 39202

Questions: amelda.ellis@mdhs.ms.gov.
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